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Como arquivar

1 Click "Unidades de Armazenamento"
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2 Click "UNESPAR - UNIVERSIDADE EST.DO PARANA"

3 Click "UNESPAR/APC - CAMPUS DE APUCARANA"
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4 Click this dropdown.

5 Click this dropdown.
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6 Click this dropdown.

7 Click "-- Selecione --"
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8 Type "ME"

9 Click "0 1 6 3 - Aviso. Circular. Informacao. Memorando. Oficio"
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10 Click pesquisado se tem a unidade

11 Click/ se não tiver criar uma.



Made with Scribe - https://scribehow.com 7

12 Click "-- Selecione --"

13 Click "UNESPAR/APC - CAMPUS DE APUCARANA"
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14 Click this dropdown.

15 Click this dropdown.
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16 Click this dropdown.

17 Click "-- Selecione --"
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18 Click "0 1 5 2 - Ata de Reuniao"

19 Click this button field.
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20 Click "Arquivamento"

21 Click this text field.
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22 Press CTRL + V o numero do protocolo ou digitar

23 Click here.
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24 Click this dropdown.

25 Click "-- Selecione --"
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26 Click "0 1 6 3 - Aviso. Circular. Informacao. Memorando. Oficio"

27 Click this dropdown.
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28 Click "UNESPAR/REITORIA 3/2022"

29 Click this button field.
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30 Click this button field.


